Adding a Canvas Calendar to Outlook

How to add your Canvas Calendar to your Outlook Calendar:

1. Loginto your Canvas Account.
2. Inthe top menu, click the Calendar icon.
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4. A box will pop up with a link. Copy
7 Copy the link below and paste it into any calendar

the link in the box. app that takes iCal feeds (Google Calendar, iCal,
Outlook, etc )
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click here to view the feed

5. You can close the Calendar Feed box.
6. Open your Outlook Email.
7. Look in the bottom left part of your screen

for the Calendar link. M Ca|endar
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Click the Calendar link.
In the top menu, click the drop down
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arrow for Open Calendar.

From the drop down menu, click
From Internet.
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38 From Address Book..,
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When the pop up box opens,
paste the URL you copied from

From Internet...
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Open Shared Calendar...

Mew Internet Calendar Subscription
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Enter the lacation of the internet calendar you want to add to Outlook:

. /' hittps://kellerisd.instructure.com/feeds/calendars/user_Wk
Canvas into the box.

Click OK.

A box will pop up asking if you
would like to subscribe to this
calendar. Click Yes to add the
calendar to your Outlook account.

Example: webcal:/www.example.com/calendars/Calendar.ics
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Add this Internet Calendar to Outlook and subscribe to
updates?

https://kellerisd.instructure. com/feeds/calendars/user_W
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igure this Internet Calendar, click Advanced,
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You will now be able to view your Canvas calendar as an Outlook calendar.




